Date:_____________
Dear, _________________________
In reviewing my caseload, it has come to my attention that it has been several months since our last contact.

It is important that I be kept current regarding your adoption plans.  If you are interested in continuing your work at Catholic Charities Inc., please contact me by ________________.

If I do not hear from you by that date, I will assume that you are no longer interested in pursuing an adoption through our agency and will therefore close your file.

I have enjoyed working with you and wish you much luck in the future. 

Sincerely,

Adoption Social Worker

